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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Temporary Duty (TDY) Clearing Procedures 

1. IAW AR 600-8-101 and DA PAM 600-8-101 all personnel that will be in a Temporary Duty Status for 90 days or more are required to out-process through the In/Out Processing Center at One Stop, Building 1384, Room 103.

2. DA Form 137-2 (Installation Clearance Record) will be issued by the In/Out Processing Center. As a minimum, the following activities will be cleared: Medical and Dental facilities, MILPO, DEERS/ID Card section, and Central Clearance. It will be determined on the day DA FM 137-2 is issued, whether or not a soldier is required to process through any other agency (s).

3. The unit is responsible for informing the Soldier of what areas must be cleared at the unit level.

4. After clearing respective agencies, Soldiers will report to the In/Out Processing Center prior to departing on TDY. All Soldiers going TDY outside the 50 United States and its Territories and possessions will provide Central Clearance on the day of Out-Processing with a Certificate of Antiterrorism/Force Protection Training.

5. Upon return from TDY, Soldiers are not required to in-process.  Medical and dental records should be returned to the appropriate clinics.
6.  POC for this memorandum is Ms Jackson at 624-5079.
PHYLLIS P. JACKSON

                                                          Chief, Personnel Services Branch
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