HAZARDOUS MATERIALS MINIMIZATION
The purpose of Section 5 is to provide guidance and information for the reduction of Hazardous Materials stored and Hazardous Waste generated at Fort Knox through the utilization of the Hazardous Materials Control Center.


OPERATION OF THE HAZARDOUS MATERIALS CONTROL CENTER
1.  Due to the high cost of hazardous waste disposal, increased Environmental Protection Agency reporting requirements and an presidential Executive Order to reduce the quantity of hazardous materials used by the federal government; Fort Knox has established a Hazardous Materials Control Center (HAZMAT Center) to help minimize the amount of hazardous materials stored at individual units and reduce the amount of hazardous waste produced by the installation.  The HAZMAT Control Center is located in St John Motor Pool, Building 2786.

2.  The key concept of the HAZMAT Center is to increase tracking of hazardous materials through screening and monitoring requisitions and issues of hazardous materials, reduced inventory quantities at the user level, redistribution of excess materials and re‑utilization of used serviceable materials.  The Directorate of Base Operations Support operates the HAZMAT Center.

3.  Units will process all requisitions and issues, to include credit card purchases, of hazardous materials through the HAZMAT Center, general office and cleaning supplies will be excluded from tracking and reporting requirements.

4.  Partial containers of serviceable materials must be turned in to the HAZMAT Center.  The items must be a common use material, readily identifiable, in a serviceable container, the original label must be legible and the container must be more than one fourth full.  The HAZMAT Center will not accept hazardous waste.

5.  The HAZMAT Center will not stock materials on a regular basis.  Only excess serviceable materials will be stocked.  These items will be available for free issue to HAZMAT customers as they join the program. 

6.  Requisitions must use the HAZMAT Center as the supplementary address.  Central receiving will direct all shipments of controlled hazardous materials to the HAZMAT Center for processing.  Suppliers of credit card purchases must be notified that the HAZMAT Center, Building 2786, St. John Motor Pool, Fort Knox, KY 40121‑5000 is the shipping address.  Local purchases of controlled hazardous materials also must be processed through the center on a walk‑in basis with minimal delay.
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15 November 1999

MEMORANDUM FOR Hazardous Materials Management Center Customers

SUBJECT:  Memorandum of Instruction for HMMC Customers

1.  Purpose.  Establish procedures for customers using the Hazardous Materials Management Center (HMMC).

2.  Scope.  This MOI is applicable to all USAARMC and Fort Knox activities, directorates, staff offices/departments, and Partners In Excellence using hazardous materials for maintenance or industrial purposes on the installation. 

3.  General.  The Fort Knox HMMC was started to help the installation comply with Environmental Protection Agency (EPA) reporting requirements, reduce the potential for fines, and decrease waste disposal costs.  It will also monitor Fort Knox’s progress on meeting the Presidential Executive Order goal of a 50 percent reduction in hazardous material usage and waste disposal by federal agencies.  The HMMC has several significant benefits but the main focus is cost savings and pollution prevention.  

4.  HMMC Responsibilities.  The HMMC will: 

      a.  Function as the central receiving point for hazardous materials used for maintenance or industrial purposes entering the installation.  General  purpose cleaning and office supplies will not be processed through the HMMC as they are excluded from EPA reporting requirements.  Medical material and ammunition are also excluded from tracking by the HMMC.

      b.  Operate the Hazardous Substance Management System and enter all materials that require tracking into the automated system.   

      c.  Apply tracking labels to materials that require tracking for EPA reporting. (a sample Tracking Label is at page 32)

     d.  Operate the “Free Issue” warehouse for excess serviceable materials.

      e.   Operate the Hazardous Material warehouse for Engineer materials.

5.  Customer Responsibilities.  HMMC customers will:

a. Ensure materials that require tracking are processed through the HMMC.
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      b.  Maintain inventory levels that meet current operational need only.  A 30-day or less supply on hand is recommended to reduce stockpiling and minimize workplace safety hazards and potential spills.

      c.  Turn in excess serviceable materials to the HMMC if they are not needed for current operations.

      d.  Check the HMMC to see if excess “Free Issue” materials are available before buying new materials.

      e.  Select materials that pose the least risk to personnel and the environment.

      f.   Ensure that all empty containers are returned to the HMMC.

6.  Ordering New Materials:  The HMMC does not order material for the customer.  Customers will procure new materials through normal supply channels; i.e., through the Standard Army Retail Supply System (SARSS), or with the IMPAC credit card, or through the contracting office, or through the engineer R&U program.  Materials will be shipped or taken to the HMMC for processing through the automated tracking system before use.  

      a.  Materials ordered through SARSS will be directed to the HMMC by the Central Receiving Point located in building 2807.  

      b.  Materials ordered through contracting will be directed to the HMMC by the contracting office.  

      c.  Engineer and R&U program materials will be procured following the DBOS R&U Self Help Program procedures.  

      d.  IMPAC card purchases will be processed through the HMMC prior to use.  Personnel placing the order will direct the vendor to deliver the material to the HMMC or the customer will bring the materials to the HMMC if they picked it up at the store.  The ship to address is:   Hazmat Center, Building 2786.   Make sure you also list your name, unit, and DODACC on the order form.

7.  Free Issue Materials.  Excess serviceable materials turned into the HMMC will be made available to all customers.  Materials can be obtained by having a current DA Form 1687, Delegation of Authority-Receipt for Supplies, and a copy of the commander’s assumption of command orders or appointment orders on file at the HMMC.  (a copy of a sample "Assumption of Command Orders" and a sample "Appointment Orders" are at the end of this section)  
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      a.  Requisition forms are not required to obtain materials.  All necessary issue documents will be generated by HMMC personnel utilizing the automated tracking system.

      b.  Materials will only be issued to personnel listed on the DA Form 1687.

      c.  The number of personnel and DA Form 1687s per unit will be kept to a minimum. One card per unit without a motor pool and two cards for units with a motor pool operation.

8.  Excess Materials.  Customers are encouraged to turn in excess serviceable materials to the HMMC if they are not needed for current operations.  These materials will be made available to other customers as “Free Issue” materials.  No paperwork or signature card is required to turn in excess materials but they must meet the following criteria:

      a.  Common use material

      b.  Serviceable/useable material

      c.  In the original container with the label

      d.  Container must be serviceable; i.e. able to seal, no leaks, not excessively rusty or dented.

9.  Container Return.  Empty containers must be returned or the information on the tracking label reported to the HMMC in order to record the material usage in the automated tracking system.  This process is necessary for two reasons.  First, it helps close the loop for environmental tracking and reporting purposes and gives the installation “cradle to grave” visibility of materials.  Second, after the turn in is recorded in the automated database, metal containers are sent to the Recycle Center for sale as scrap metal.  This generates revenue for the installation through the Recycle Program, reduces solid waste disposal costs and saves landfill space.  If the empty container is needed by the customer for other uses, such as drip cans under vehicles or to collect used oil, the information on the tracking label must be reported to the HMMC.  This can be accomplished by memorandum, e-mail, or telephone.  The important thing is to report the usage so the HSMS database can be updated.  No paperwork or signature card is required to turn in empty containers.
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10.  Outstanding Container Reports.  Periodically, the HMMC will send an Outstanding Container Report to each customer.  The report will show materials recorded in the database currently issued to the customer.  Failure to return empty containers or report materials usage and transferring materials between units without reporting the transaction to the HMMC will cause the report to be inaccurate.  It is important that the report be updated to show current on hand balances by doing the following:

      a.  Review the report and check it against materials on hand.

      b.  Make corrections on the report to show the current on hand balance.

      c.  Write on the report the information on materials that have a tracking label but are not listed on the report.

      d.  Sign, date, and return the report to the HMMC.

11.  Point of contact is   624-5101/1948.
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DEPARTMENT OF THE ARMY

HEADQUARTERS U.S. ARMY ARMOR CENTER AND FORT KNOX

                                      FORT KNOX, KENTUCKY 40121-5000

ATZK-OS(600)                                                                       15 November 1999

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Assumption of Command by Authority of AR 600-20, Paragraph 2-3

The undersigned assumes command of (complete unit or organization name, address, and DODAAC), effective 15 November 1999.








SIGNATURE BLOCK








Of Commanding Officer

DISTRIBUTION:

SAMPLE ASSUMPTION OF COMMAND ORDERS

DEPARTMENT OF THE ARMY

HEADQUARTERS U.S. ARMY ARMOR CENTER AND FORT KNOX

FORT KNOX, KENTUCKY 40121-5000

ATZK-OSS (710-2m)







       1 May 01

MEMORANDUM FOR DBOS, Hazmat Control Center, ATZK-OSS

SUBJECT:  Appointment Orders

1.  Effective 1 May 01, John Doe, (organization), is appointed as the responsible person for hazardous material control.

2.  Authority:  AR 710-2.

3.  Period:  Until officially released of responsibility.

4.  Authorized to request, receive, and turn-in hazardous material to Hazmat Center.

5.  Special Instructions:  N/A.







SIGNATURE BLOCK







Chief or Commander







Of Unit or Organization

SAMPLE APPOINTMENT ORDERS
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