
 
EXAMPLE  

 
OFFICE SYMBOL         DATE 

 
 

MEMORANDUM FOR Personnel Concerned 
 

SUBJECT: Unit Voting Assistance Officer (VAO) Additional Duty Appointment 
 
 

1.  Effective Date, Rank, Last Name, First Name, is assigned as the Unit Voting 
Assistance Officer (VAO) for Unit. 

 
2.  Authority:  Army Voting Assistance Program, AR 608-20, para 2-14. 
 
3.  Purpose:  To be readily available and equipped to give personal aid to voters for 
Federal, State and local elections. 
 
4.  Special Instructions: Become familiar with and execute duties as directed by 
AR 608-20.  

 
5.   Period:  From date of this memorandum until officially relieved and replaced. 
 

 
 
 
     Commander’s Signature Block 
 

CF:   
UNIT 
IMSE-KNX-HRM-PO 

 


