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REPLYTO
ATTENTION OF:

ATZK-GCA (600) 8 April 2004

MEMORANDUM FOR

Commanders, All Units Reporting Directly to This Headquarters
Commanders, Fort Knox Partners in Excellence
Directors and Chiefs, Staff Offices/Departments, This Headquarters

SUBJECT: Required Alcohol and Drug Awareness Training

1. Preventing substance abuse is the responsibility of every commander/supervisor. Active
involvement in training Soldiers to make better choices is an important measurement of good
leadership. Per AR 600-85, paragraph 2-6a, the unit commander is responsible for providing a
minimum of 4 hours of alcohol and drug awareness training for military personnel. All civilians
will receive a minimum of 3 hours training.

2. To assist the commanders/supervisors in providing effective alcohol and drug education
during the year, the Army Substance Abuse Program (ASAP) staff will provide each unit on Fort
Knox with a CD-ROM of lesson plans and materials to be used at the unit level. In addition to
the CD-ROM, units may check out videotapes to augment their alcohol and drug classes. Unit
Prevention Leaders (UPL) will receive instructor training on ASAP materials during the UPL
Certification Course. First line supervisors of civilian employees may contact the Employee
Assistance Program for guidance at 624-1532. By using the provided materials accompanied
with UPL-led facilitation, commanders are afforded the flexibility as to when and how much
time will be spent on a given block of instruction. Furthermore, commanders will easily be able
to meet the minimum of 4 hours of alcohol and drug awareness training during the fiscal year.

3. Commanders/supervisors are required to maintain rosters of personnel trained in alcohol and
drug awareness. We request these rosters be forwarded to the ASAP Prevention Coordinator for
reporting per DA requirements on the Installation Status Report. Upon completion of training,
signed rosters can be faxed to ASAP at 624-4935 or hand delivered.
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4. T ask each commander to become personally involved in combating substance abuse.

FOR THE COMMANDER:
Encl 'TH A. ARMSTRONG
ASAP Sign-In Roster COL, AR

Garrison Commander
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