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Although the weather has stayed warm, it's getting closer to the end 
of the fiscal year, which means we need to review our current leave 
balance for the prevention of any lost leave.  Unless you qualify for 
Special Leave Accrual (SLA), all leave over 75 days on September 31, 
2013 will be lost.  Lost leave is lost pay and entitlements.  Please 
prevent this from occurring by reviewing your current balance.  
 

Hours of Operation: 
Mon-Fri – 0800-1600 
Open during Lunch Hours 
 

Daily Briefings 
Separations = Tues, Thurs – 1300 
Retirements = Mon-Fri – 1130 
In-Processing = Mon-Fri – 0800 
*Check daily schedule posted in Bldg 1384 @ Finance Office 
*All briefings are held in the Briefing Room, in the basement of the 

One-Stop 
 

Office Hours for Submitting UTL’s: 
 

Customer Service Supervisor, (502) 624-8604 
 

Mon-Fri – 0800-1200 
 

All documents must be submitted on a Unit Transmittal Letter 
(UTL). 

 

There is a 50 document limit per UTL (unless turning in Block 
Leaves then TL may contain 100 DA 31’s).  No TL’s accepted on end 
of month military paydays so we can assist any “No Pay” due 
Soldiers. 

 

Friendly Reminder to S1 Clerks: 
When a new Commander arrives or Delegation of Authority is 
authorized, please submit a new access roster and DD 577 card 
(Signature Approval Card) to finance as soon as possible to prevent 
interruption of service to the Soldiers of your unit.   
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Allowances and Regulations Update 
 
 
 
 
 
 
 

 
 

   

 

  

 

Use or Lose Carryover Extension and General 
Guidance 
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The following information was updated as of 01 September 2013: 
 

- OCONUS Non-Foreign and Foreign Per Diem Rates 
- Overseas Housing Allowances (OHA) 
- Overseas Cost of Living Allowances (COLA)  
- Travel Regulations (JFTR & JTR) 

 
To access this information, visit http://www.defensetravel.dod.mil/. 

Timeframe for Travel Pay 
Reimbursement 

One of the biggest questions we 

have been receiving lately is 

‘Why is my travel pay 

reimbursement taking so long to 

process?’  Due to the furlough 

that was in effect, a lot of the 

work load has had an increase in 

time to complete for DFAS in its 

entirety.  Please be patient and 

know that your travel pay 

reimbursement is still being 

processed, although it might 

take a bit longer than the 

normal 10-15 business days  

Have a question for DFAS?  Remember that there are hackers everywhere trying to obtain your personal 
information to use for themselves.  The only safe way to contact DFAS, through social media, to ask 
questions is to go through http://go.usa.gov/g4Q.  Don’t become a victim to identity theft. 

 

Per the FY13 NDAA, Service Members may carry forward 75 days of 
Accrued Annual Leave through 30 September 2015.  Any Leave 
balances exceeding 60 days and that are not coded as Special Leave 
Accrual (SLA) on 01 October 2015 will be lost.  
 
The Service Members have the responsibility to monitor and 
manage their leave balance on their Leave and Earnings statement 
(LES) monthly to prevent lost of leave that exceeds the maximum 
60 days leave carryover on 01 October 2015.  
 
Commanders will monitor the Service Members leave balances via 
the unit Commanders finance report and encourage them to use 
their leave in the year earned.  Commanders will establish an 
annual leave program that provides Soldiers the maximum 
opportunity to take leave to minimize any lost of leave on 01 
October 2015 when the 75 days leave carryover reverts to 60 days.   
At this time, DOD has no intention to request further extension of 
the 75 days leave carryover. 
 
*retrieved from Military Pay E-Message 13-011 



 

 
 

 

New Way to Submit Your Travel Voucher 
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The SmartVoucher makes it easier for Army active duty Soldiers to 
complete travel vouchers error-free.  It guides you step-by-step 
through a series of questions and upon completion, it will 
generate a completed DD Form 1351-2 travel voucher.  The 
SmartVoucher ensures that all required fields on the voucher are 
filled.  
 
To access SmartVoucher, you need your myPay username and 
password or CAC card.  SmartVoucher can only be used 
for vouchers that are not processed in the Defense Travel System 
(DTS).  And, it is intended for use when completing military 
PCS/Retirement vouchers, not for civilian relocation moves.   
 
In an effort to ensure that you include the required supporting 
documentation, SmartVoucher provides a checklist of necessary 
items based on your responses to the questions within the 
application.  SmartVoucher does not currently offer the ability to 
digitally sign your voucher or attach all required documentation. 
 
Read the Where to Submit page to ensure that you submit your 
travel voucher and all required documentation to the appropriate 
office.  
 
https://smartdocs.dfas.mil/voucher/ 
 
*retrieved from DFAS’ Facebook page 

 

Beneficiary Scam Alert 

Alert – As the saying goes, 

“Old Trends Never Die.”  The 

2011 scam encouraging 

military members to 

“register” their fiancés is still 

going strong.  Watch out for 

a form with the DFAS 

letterhead promising to make 

him/her your beneficiary for 

the low cost of $350.  Learn 

how to protect yourself by 

reading up on this scam and 

seeing the actual fictitious 

letter yourself at: 

http://go.usa.gov/jdkj 

*retrieved from DFAS’ Facebook 
page 
 



 
 Customer Service News 
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BAS is an entitlement every Service Member is authorized to 
receive.  Effective January 1st, 2013, the BAS rate for officers is set 
at $242.60 and $352.27 for enlisted members.   
 
Single service members residing in the barracks will receive the full 
rate of BAS in the amount of $352.27.  During the time of 
assignment, the service member will also have a meal deduction 
that will collect $300.00 for 30-day months and $310.00 for 
months that have 31 days.  This deduction can be located in the 
deductions column of the LES. 
 
All service members’ receiving full BAS will have a meal collection 
for field exercise time periods if government meals are provided, 
whether they are consumed or not.  While serving on a 
deployment, all members are entitled to receive full BAS rates 
with no deduction for meals consumed. 
 
The regulation that governs BAS is the Department of Defense 
Financial Management Regulation.  You can find the current issue 
(DOD FMR Volume 7A) at the following link:  
http://comptroller.defense.gov/fmr/current/07a/Volume_07a.pdf.   
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